
Appendix V: Record Competences

Educational supervisors are responsible for rating trainees against the 12 competence area. Comments can 
also be added for viewing by trainees and trainers. 
The trainee will be required to self assess before the educational supervisor records their comments and 
ratings. Follow the steps below to record competences.

Click on ‘Select a Trainee’ from the menu. 1.	
Locate the trainee name and select.2.	
Click on ‘Record Competencies’ on the menu bar.3.	
Choose the competence area and click on the ‘edit’ icon to the right.4.	
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5.	 Rate the competence using the drop down box.
6.	 Add any comments you wish to make. 
7.	 Click on ‘Save Comment’.


